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3.5 AHanun3 nopsaka opraHM3aumMnm MHBEHTapM3aLMOHHON paboThl N OTPaXKeHMs ee pe3ysibTaToB B ByxranTepckom
y4dyeTe 000 «CeneH»

PaccMoTpuM nowaroBbii MOpAAoOK NpoBefeHus nHeeHTapmsaumm B 000 «CeneH» (3.8).
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Puc. 3.8. NocneposaTenbHOCTbL NpoBeAeHUsA nHBeHTapu3saumm B 000 «CeneH»

Ha pucyHke 3.9 oTpa)keHa XapaKTepuUCTUKa OCHOBHbIX 3TanoB NpoBefeHUsA NPOBEPKU.

Co3paHHas komuccmsa B 0653aTesibHOM nopsgke ohopMaSeTCS NPUKa30oM UM APYrUM pacnopsaanTeNbHbIM
OOKYMeHTOM. [lonycKaeTcs UCnonb3oBaTb YHUULMPOBaHHYO hopmy NHB-22 nnn paspaboTaHHyo opraHusaumnen
dopmy.

B nprkase oroBapuBaeTca NpuynHa NpoBeAeHNs UHBEHTapmM3aLum, CPoK, B KOTOPLIN OHa A0J/KHa OblTb 3aKOHYeHa
N COCTaB KOMUCCUMN.

Puc. 3.9. XapakTepucTrka OCHOBHbIX 3TaroB MHBEHTapu3auum

KomMmuccmsa cospaeTtcs NoCTOAHHasA. B cocTaB pekoMeHAyeTCs BKAOYaTbh NpeacTaBuTensa ynpasiaeH4eckoro
annapaTa, byxrantepa uam NHoro pnHaHCcoBoro paboTHMKa 1 NbbIX COTPYAHNKOB HE3ABUCKMMO OT 3aHMMaeMomn
OOJKHOCTU. KONMYeCTBO Y4JIEHOB KOMUCCUM HE OrpaHMYeHo.

NHBeHTapu3auma MoXeT b6blTb NPU3HaHa HeaenCcTBUTENIbHOI, ecnun byaeT npoBeaeHa KOMUCCMEN B HEMOJSTHOM
cocTase.

MOJ1 B KOMUCCUIO HE BKJIIOHAIOTCA, HO NepecyeT MaTepualibHbIX LEeHHOCTEeN B ob6a3aTeNbHOM Nopagke NpoBOAUNTCS
B UX MPUCYTCTBUMN.

Mocne Toro Kak Npmkas nognucaH Heobxo4MMo NMPoOBeCTU pPsg NOArOTOBUTENbHbLIX MEPONPUATUNA:

a) CobpaTb NpuxogHble, pacxogHble AOKYMEHThI

b) MpoBepnTb BECHI, €CNN UHBEHTAPU3NPYEMBbIE 3anackbl Heobxoanmo byneT B3BeLLUNBATb

c) B3atb ¢ MOJI pacnncky 0 roTOBHOCTU K MHBEHTapusaunm, B KOTOPON HeobxoaMMO yKasaTb, YTO BCe pacXoAHble
OOKYMEHTbI N aBaHCOBble OTHeTbl CAaHbI B 6yxranTepvno. Pacnuncka BktoYeHa B 3aroJioBO4YHY 4acCTb
MHBEHTapU3aLNOHHYIO OMUCh

3.MoAroToBKa NHBEHTAPM3aLMOHHbIX ONUCen (akToB).

I'Iepecue-r MaTepualibHbIX LI,eHHOCTeI7I MOXXeT NMPoBOANTLCA B Te4eHNe HeCKOJIbKUX ,EI,HeI7I. Komuccusa B13yaJZibHO
oCMaTpuUBaET, NepecymMTbiBaeT N B3BELLNBAET NMYLLECTBO.

[Mony4yeHHble AaHHble BHOCATCHA B MHBEHTapu3aunoHHyw onuckb (popmbl N N MHB-1, WHB-1a, NHB-3, NHB-5, NHB-8,
WNHB-8a, NHB-9, NHB-15, NHB-16).

TpeboBaHMA K 3aNOJIHEHUIO OMUCEN N aKTOB YCTaHaBAMBAET NYHKT 2.9 MeToAnYeCKMX YyKa3aHUn no
MHBEHTapusaunmn. 3anosIHATb cieayeT AOKYMEHTbl YepPHMUIaMN Y LWAPUKOBOW PYYHKOM OT PyKn. MOXKHO
3anNo0JIHATb AOKYMEHTbl MalMHHbIM CNOCOB60OM. B onnucsax 1 akTax He AOJ/IKHO BbiTb MOMapPoOK MM NOAYMCTOK. Ecan
jonyueHa owmnbka, ee MOXKHO MCNPaBUTb MO NpaBuiaM, KOTOPbIE MPUHATLI A1 UCNPaBAEeHUIA MEePBUYHOIO
OOKYMeHTa. [MoToMm BCe Takue MPaBKN OOJ1IXKHbl 3aBeEPUTb BCe YJ1eHbl I/IHBeHTapI/I3aLI,I/IOHHOI7I KOMNCCnn n
MaTepuasibHO OTBETCTBEHHbIE COTPYAHUKMN.

B KoHUe onncu opopmnsaeTcsa ewe ogHa pacnucka MOJT o ToM, 4YTO nepecynTaHbl U BHECEHbI B ONMUCh BCE
MaTepunasibHble 3anachbl.

Cnepyowmn war - aHaan3 NoJly4eHHbIX AaHHbIX. [laHHble N3 NHBEHTaPM3aLWOHHON ONMUCK NEePeHoCATCH B
CIMYnTENbHYO BegomocTb (dpopma MHB-18, MHB -19).

B Hel yKa3blBaeTCa Hamyne LeHHOCTEN Mo AaHHbIM ByXranTepckoro yvyeTa U NpoCTaBsSeTCA KOIMYEeCTBO
BbISIBJIEHHOE B pe3y/ibTaTe nepecyeTa.

OLHOBPEMEHHO C UHBEHTapm3auunen byxrantepmnsa npegnpuaTua Sos>KHa NpoBepuTb 3anNncy No BCEM
COOTBETCTBYIOLLMM CHETaM, COMOCTAaBIAS NX C KOPpecnoHAMPYOWMMIM cHeTaMu. Hanpmumep, Mo 0OCHOBHbLIM
cpencteBam HeO6XO,D,VIMO YCTaHOBUTb, BCe JIN 06'beKTbI, NMPUHATbIE B 3KCNAyaTauuko, HNCNATCA B y4eTe; rno
MaTepuaibHbIX LLEHHOCTEN - BCE NI NOCTYNMBLLUNE LLEHHOCTM ONMPUXOL0BaHbI, @ BbliObIBLLUME CMNCaHbI U OTPa>KeHbI B
yyeTe; rno He3aBepLUeHHOMY NPOMN3BOACTBY - BCE JIM 3aTPaThbl CNMCaHbl Ha BbINYLLEHHYO MPOAYKLUWIO U T.4.

[Mocne Toro Kak noaBeneHbl NTOrM, NoANMCaHbI BCe HGOGXO,D,VIMble adKTbl U CAN4HNTEeNIbHblE BeOOMOCTU BHOCATCA
MCMpaB/IEHNS Ha CYeTa y4yeTa.
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